
A guide for Document 

Amendment

eSOMS Application



You will receive the following email requesting for amendment of a 

specific document, along with the comments.
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Step 1: Login on esoms.caas.gov.sg
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esoms.caas.gov.sg


Step 2: On your dashboard, look under ‘My Involved Tasks’ for the 

case number mentioned in the email. 

Once found, click on the case.
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Click here



Step 3: Scroll down under the ‘Case Information’ section.
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Step 4: Under ‘Attachments’, look for the unlocked file.

Click on the ‘Update Version’ to upload the revised version.
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Step 5: Select file to be uploaded.
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Select the file to be uploaded.



Step 6: Check that the uploaded file is correct and click ‘Submit’.
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Ensure that the correct file 

is uploaded and attached 

before clicking ‘Submit’



The file is now locked as shown in the image below. You may close the 

case.
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Click to close



Step 7: Reply to the email notifying that the revision is complete.
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